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Resume 

Oleksandr Ostapchuk
Shornovola Street 13, Rivne, Ukraine

Phone (022) 333-33-33

e-mail musya33@ukr.net

PERSONAL INFORMATION 

Family status: unmarried. 

Ready for business trip

Hobbies: tennis, books.

OBJECTIVE 

Getting the financial manager position 

EDUCATION 

National University of Water Management and Natural Resources Use
- Economic faculty 

EMPLOYMENT 

Ltd. «The last Company»

Sales manager (10/02 – today) 

Communication with the clients 

Search of the hew clients 

Carrying out sales 

The assistant of the sales manager (03/01 – 10/02) 

Communication with the clients by phone 

Working with documents 

Meetings with the clients in office 

Courier (10/00 – 03/01) 

Receiving the documents to the clients 

Executing different little tasks 

Ltd. «Previous Company» Secretary (07/99 – 10/00) 

Communicating with clients by phone Getting faxes etc

REFERENCES 

Upon request 

ADDITIONAL SKILLS 

PC: Professional user. Windows, MS Office, Internet ERP Systems: 1C, Galaktika, Parus, Great experience in sales Foreign language: English – free speaking Driver license B category 

